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Expense Entry and Search
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To add expenses you may go directly to the grid below and enter data.

Note: to use the Search popup put your cursor in the cell you want to fill in. Click on the underlined header. The search
box will open and you can make your selection.
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Vendor
WVendor ICode , Type
&g Partners Fap J Feed Mil
G History Group Cursar AGP MGMT W2 [Supplier
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HOME FARM SOWS{OHOME o L
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You may enter multiple expenses for multiple groups and/or sow units at one time.
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121715 History Group V2 0125 125 15-250 125.00 (]
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To Search for Expenses

Searching for Expenses may be done in a number of ways. By Group or by Date are the most common.

By Group:
1. Select Group from
the dropdown
FulliPartial Group ID/Name:

Status:

Sow Complex: | (SBIBET B M‘? SE|ECdT groducer el.rl Or.
Sow Unit: | (Select..) ¥ ‘-"' and site Invoice #: l:l
Barn: | (Select...) ¥ Category:| || (Al v
Groups found (152)

Group: (Select...) - Subcategory:| || (Al * |
Starting Date: (midiyyyy) 3. Select Group from
Ending Date: (MEYl 4 Click the dropdown.

Search
m (Click SEARCH to show existing events for a Group)

Expenses will come up in the grid below. You may make any changes directly on the grid or delete an expense entry.

Add Rows: || [_Add (CiLA) |
Check any lines
Click Save. Youwill be you wants to

Event: Emms asked to venfy the delete. de\ete
Select
151218 History Group 021565 15-250 1500 L
2 G 151218 History Group (V10 156502 S0 15-250 2400 o
3 G 151218 History || Group |15 546215 75 15-250 300000 a
To Search by Date or other criteria:
Full/Partial Group ID/Name:
P S:atus: | ?;t:::t ] hd | Vendor: | |
roducer: A -
Site: | (Select, ) ¥ 1. Fillin dates or other Invoice #: | |
Barn: | (Select..) ¥ critena Category: | |[1am v
Groups found [152)
Group: [ [Select. ) v Subcategor}r:l || A v |
Starting Date: (mudfyyyy)
Ending Date: (midiyyyy)

Click Search
RCH to show existing events for a Group)
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